IIPABUTEJIBCTBO YEYEHCKOHW PECITVEJIUKH

MHUHUCTEPCTBO
C'I'I’OHTEJ]IE..C'I‘BA N AKUWJINIHTHO-KOMMYHAJIBHOI'O
XO3SIMCTBA YEYEHCKOU PECITYBJIMKH

MPUKA3
or«.iS » L0 20 /F v r. I'posubii Ne /4) ¥

06 ymeepoicoenuu uHCmpykyuu 0 HOpAOKe paccmMompenus
oopawenuil epaxcoan ¢ Munucemepemee cmpoumensemea u JKKX UP

B coorserersun ¢ Menepaibibiv 3akonom o1 02 mas 2006 r. Ne 59-d3 «O
MopsJIKke paccyorpenus obpaunienuit rpaxaan Poccuiickoil Mejepaliniy, 3aK0HOM
Heuenckoit Peenybnuku ot 05.07.2006 r. Ne 12-p3 «O nopsiike paccMOTpeHMs
obpaiienuit rpaxkiad B Yeuenckoit PecnyGunke» u B 1eisX COBEPUICHCTBOBAHMS
paboTbl ¢ O0OpailleHHsIMH rpaiial B MHUHHCTEPCTBE CTPOMTEALCTBA W AHJMIIHO-
KOMMYHAa/ILHOI'0 XO391HCTBA

NnNpHKasbiBaio:

I Yisepute  npunaraemyio  MHCTpyKIMIO 0 NoOpsijIke  paccMOTpeHHs
obpatnetuii rpasian B MUHUCTEPCTBE CTPOUTENIHCTBA W KMIMIIHO-KOMMYHAIBHOTO
xo3gicTBa Yceucnekoit PecnyOumku (1anee - Macrpykimst).

2. 3amecTUTeNs M MUHHMCTPA, JUPEKTOpaM JIeNapTaMeHTOB M HauvajibHHKaM
OTAEJIOB  0OCCleunTh  cTporoe codmoaenue  TpeboBanuii  MHCTPYKIMM  BCeMM
coTpyAHuKkanmii  MuHMCTEpCTBA  CTPOMTEJILCTBA M JKHIMIIHO-KOMMYHAJBHOIO
xo3srcTnra HYeucnexoit PeenyOiuku.

3. 3amccTHTeIo JIMPEKTOopa JienapTaMenTa - HadyaibHUKY 0T/le/1a OpraHmu3aiiim
padoThl 1 jiciionpousBojicta Mernmony A.X. joBecti nacrosiyio Mucrpykiuio s
YICKTPOHHOH (DOpME JI0 BCEX CTPYKTYPHBIX [OJAPA3AC/ICHUI MHHUCTEPCTBA H
odecneunTh  METO/IMYECKOC  PYKOBOJACTBO M KOHTPOJIL  Hajl  cobJi0/ieHuem
YCTAHOBIICHHOIO  1Opsi/IKa  padOThl 10 PacCMOTPEHHUIO OOpallleHHil  rpax/aH B
MHUHHCTEPCTEC CTPOUTENILCTBA U KMIMIIHO-KOMMYHABHOro Xo3siictsa Yeuenckoii
Pecrtiy®iingn.

4. llpuxaz MuHHCTEPCTBA CTPOUTEILCTBA W KHIHIIHO-KOMMYHAILHOIO
xossicTa Heuenckoi Pecnybnukun ot 14.08.2015 r. Ne 132 «O06 yrBepxiennn
HHCTPYKILHIt O 1IOpsJIKEe paccMoTpenns obpaunicHnit rpaxian 8 Munucrepcrse
crpontennetia i OKKX UP» npusnars ytpatusiuimm cuiy.

5. Kourposib Haj HCrojiHeHUeM HACTOSIIEro MPUKA3a BO3IOKUTL HA MEPBOTO
3amecTrTes munucetpa bopiimrosa U.M.

b AU A 2

Munuctp M.M-51. Zaitinyinaen



VTBEPXKIEHA

IPHKA30M MUHHCTPA
crponteiberaa H AKKX YHP
orlf. [0 20/Fr. N /Y

Nucrpykums
0 nopsuike pacemMotTpennst oGpamennii rpazaan 8 Munncreperse
CTPOHTE/ILCTBA B AKHJIHIIHO-KOMMYHAJIBLHOTO xo3giicTBa Yeuenceko
Pecnybnuku

I. O6mue noJ1ozKennd

I.1. Mucrpykuust O HOpSJIKE  pacCMOTPCHHA oOpallieHii  rpaxk/an B
M HUCTEPCTBE CTPOUTENLCTBA M HKHIIHIIIHO-KOMMYHAJILHOTO x03gicTBa YeueHckoi
Pecnyonukn (aaiiee - MHCTpYKIIUA) paspaGoTaHa B COOTBETCTBAM ¢ DejiepasibibiM
sarconoM or 02 mas 2006 r. Ne 59-@3 «O nopsiake paccMOTpeHHs oOpaitleHui
rpazian Poceniickoi Menepaiiy», 3aK0HOM Yeuenickoit Pecry6nuku o1 05.07.2006
r. No 12-p3 «() nopsjke pacCMOTPEHHS oGpautennit rpakian B HeueHcKoil
Pecnyonuke»

1.2. PaGora ¢ obpauienusiMi rpaxian B MUHHCTCPCTBC CTPOWTC/ILCTBA H
JCHITHIIHO-KOMMY HAJIBHOIO  XO3sicTBA Yeuenckoit  PecnyOnnkn  (Jlanee -
MUHUCTEPCTBO)  OCHOBBIBAETCS  Ha  NPUHLMIAX — rlacHocTH i OTKPBITOCTH.
WMudopmains o (akruueckom ajapece Munucrepersa, tenedone JUIs  CIPaBoK,
OPs/IKE H CPOKANX PACCMOTPEHUS oOpartiicHmii rpanial pasmelieHa na opuiHanLHOM
Mirreprer - caiite Munuerepcrsa B pybpuke «O01ecTBEHHAS NPUEMHAD).

1.3. Pabora ¢ obpaiiieHHAMH I'pa/laH BKovacT:

MPUEM IPA/IAHMHA,;

MPUEM 1 11CPBUUHYIO 00pabOTKY ITMCLMCHHLIX oOpateHuii:

perucTpaliinio odpamicHni;

Hanpas/iciiiie oopalenuii Ha UCIOIHCHHUC,

pacemoTpetine oOpaiicHuii;

yBEJIOMJICIHHE 3asiBHTE/IS O HAMpaBIeHAU oBpallleHns B APYIHC YUPCHK/ICHHA;

yBEIOM/ICIIHE 3asIBUTEJIS O JUINTEIhHOM PacCMOTPCHHH obpatienms;

KOHTPOJIh CPOKOB MCIIOIHCHNA JIOKYMCHTOB H NPHHSATRIX 110 HUM pElICHUI;

uHGOPMAIIHOHHO-CITPABOYHYIO paboTy 110 00pallEHHM;

H3BELILCHHC 3asiBUTEJISE O BbIHECCHHBIX PEHICHHAX]

FPYIITAPOBKY JICjia B TEKYHIECE XPAHSHHUE ITHX JIOKYMCEHTOR

anain3 HOCTYTHBIIMX obpauleHui.

I1. Buast oOpamenuii rpamxiat
2.1. Ochioniibie KaTeropuu, OTHOCHIIIHECH K oOpalleHHAM FPakIaH:

obpanienie - 1pC/UIOKCHNC, 3aABICHNE, xO/1aTaicTBO, Kanobda rpawjian,
HAIOIKEHHOE B 1111CLMEHION WM yCTHOH (opme;

'
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npeatodenne - Buj obpallleHus  rpaiiaHuba,  HanpasjieHHoOro  iHa
COBEPILICHCTBOBAHHE 3aKOHOB M MHBIX HOPMATHBHBLIX 11PABOBBIX AKTOB, VIIYUILEHHE
OpraHH3alMK JICATCILHOCTH OPraHOB I'OCY/IapCTBEHHOMN BJAACTH, OPraHoB MECTHOrO
CaMOyIpaBjeHus, WX JIOJDKHOCTHBIX JIML, Ha pellleHHe BOINPOCOB Pa3BUTHS
OOILECTBEHHBIX OTHOLICHHH, YJIYUIIEHHE COUMAIBHO-3KOHOMUYCCKON U HHBIX chep
JACSITE/ILHOCTH rocyjlapeTna ¥ ob1ecTna;

3asiBIeHNe - BUJL oOpauienusi rpak/aHuHa [0 [0BOY pealu3ainn ero
KOHCTHTYHHOHHBIX 11paB W CBOOOJL MIIM KOHCTHTYIIMOHHBIX [1PaB W CBOGOJ JPYIHX
ani, anbo cooluuenne o HapylIeHHH 3aKOHOB M MHBIX HOPMATHBHbIX 1PaBOBbLIX
AKTOB, HEIOCTATKOB B padOTe roCy/apCTBEHHBIX OPraloB, OPIaHOB MECTHOIO
CaMOYIPABJICHUSI U JIOJZKHOCTHBIX JIMIL, JIMOO KPUTHKA JCATEINLHOCTH VKA3aHHbIX
OpPraHoB M JIOJKHOCTHBIX JIHIL;

XO/ATAHCTBO - BU/L oOpallenus rpaxianuHa, oOLIECTBEHHOI opranusalin,
ACIyTaTa MK NOJKHOCTHOrO JIMIA B MOJUICP/KKY MPOChOLl MHOTO JIHIIA O [IPU3HAHHYN
3a HUM onpelesIiEHHOro craryca, rnpas U ¢BoOOL;

Kau1006a - BuIL OOpallleHUst TPAKJAHMHA 10 110BOJlY BOCCTAHOBACHHS HJIIH
3alMTe ero npas, CBOOOA MIIM 3aKOHHBIX MHTEPEecOB, MO0 1paB, CBOGOA HIH
3aKOHHBIX MHTEPEeCOB JIpYruX JiHIl, HapyuleHHbIX JeHcTBHeM (Oe3uciicTBreM)
IOPHJIHYECKUX WM (PU3HUECKUX JINLL;

KOJLIEKTHBHOE oOpanienue - obpaileHue JByX Wik GoJiee rpakian, a Takke
obpauleHHe, MPHHATOC HAa MHTHHIC WIH  cOOpaHuu  nyTéM  roiocoBarus
(MOUMMCaAHHOE  HHUIIMATOPAMH  KOJUICKTHBHOrO obpallienns) uin  nyrém  cbopa
[MO/UTHCEHN.

1. Mopaaok npuéma n perucrpanun obpamennii rpazkian

3.1. O6painenne MoKeT ObITh NOJAHO B TUCHMEHHOI (OpME, JIUUHO, 110 HoYTe,
Mo  vHpOpPMALHOHHBIM ~ cHCTEMaM  ODILEro  MOJib30BaHMs, a TAKKE  YCTHO
JOKHOCTHOMY  JIMIlY, HAQ/ICJIEHHOMY [IPAaBOM  paccMOTpeHus obpatieHuii  wim
BELYLLEMY JIMYHLIA MPUEM.

3.2. Bee obpalienus rpaxian, nOCTynHBIINE B MUHUCTEPCTRO, PHIMMAIOTCS
B Otrnene opranmsannu  paboThl M ACJIONPOM3BOJACTRA  (1as1ee Ornen
JICJIONPOU3BO/ICTRA), PETUCTPUPYIOTCH M HANPABISIOTCS MHHUCTPY (3aMECTHTEIO
MHHHUCTPA WM 1OMOIHUKY MUHUCTPA) JUIsl HPEJIBAPUTEIILHOIO PaccMOTPEH S,
pacrpe/iesieHns 110 UCIIOIHUTEISAM W HAIIHCAHUS PE30JIOLIMH.

3.3. llpesxsaputensHoe paccMoTpenne oOpatienuii rpaskiai poBOJMTCS ¢
elblo - yulTa M pacrpejesieHus [OCTYNUBLIMX  odpallieHnii  na  Tpebylorniie
paccMOTpeHusi pyKOBOJICTBOM W HAIPABJISCMbIC HEIOCPE/ICTBEHHO B CTPYKTYPHbIC
[10/1pa3/IeJICHHsl H OTBETCTBEHHBLIM MCITOIHUTEIISIM.

[lpesBapurenbioe paccMoTpeHue oOpallennii  rpakaan  OCyLIeCTBISCTCS,
MCXOIsl M3 OUEHKWM MX cojepkanus. llpu  npensapureiniom  paccMOTpeHin
JIOKYMEHTOB BBIJCAAIOTCS CICAYIOUIMC PYIIIbLI IOKYMEHTOR:

1. OGpamennss  rpamnan, nocTynaouie B aapec  pPYKOBOJACTBA
Muuncrepcrsa,
Ha noctynusiunx x Hemy oOGpatieHHsX MUHHCTP (3aMECTHTEIh MUHHCTPA HITH



MOMOLUHHK MUHHCTPA) MUILICT PE30JIOLMIO. B pe30oiionmn yKasbiBaloT UCTIOIHHTES.
COJICpIKAHHKE 1TOPYHYCHHS, CPOK UCTTOTHCHHUS.

Paccmorpennbie  pykoBoAcTBOM  obpalueHuss  BosBpamaiores B Orie
JIC/IONPOM3BOJICTBA, IJIe B COOTBETCTBUM C pe3ollioliei  paspabarbiBacres Mx
JIJIBHEHIMIA MapipyT.

[Mopnunnnk  oOpauienus,  KOTOpOE  paceMarTpHBacTes  HECKOIbKHMM
UCIIOJIHUTEJISIMHA,  TTO/IyHaeT  OTBETCTBEHHbIH  MCIOJHHTEbL,  COMCIHOIHUTENIM
[epelatoTCsi KOMHH.

2. OGpamenus rpazian, HANPAB/IsIEMble B CTPYKTYPHBLIC HOAPA3/AC/ICH S
Munucrepersa v He TpeOyroline pe3osIioLuH pyKoBojicTBa MuHHCTEpCTRA.

Jr1o oOpaiienus rpakiaH, ajipecoBaHHbIE HEIOCPEJACTBEHHO CTPYKTYPHBIM
Mojipasjie/icHUsIM, KOoTopble, nocyie perucrpaunu B OT1siesie  JIe10NpPOU3BO/ICTBA,
[IEPE/Iat0TCs COTPY/IHMKAM ITHX 110/pa3/ie/ieHnit Ha pacCMOTPEeHHE PYKOBOJUTEIS
CTPYKTYpHOro nojapasjaeineuus. PaccmorpenHbie oOpalieHuss B COOTBETCTBHM ¢
pe3oJIoLHel nepeaatoTes JUist HCIOJHCHHS.

3.4. llocne nepBrunoi 00pabOTKH NMUCHLMEHHBIC OOpallCHUs TNepealoTes Ha
perdcTpaiuio. Yuéty rojuiexar Bce MOCTYNHBIIME ofpallleHus, BKJIIoUas W Te,
KoTopble 10 (opMe  HC  COOTBETCTBYIOT  TpeGoBarusiM,  YCTAHOBICHHBIM
3aKOHO/IAaTEJIEM.

Peructpaims obpanieHuii rpaxkjaH OCYILIECTRISIETCS OTICJIBLHO OT JPYIrux
HaIpaBJIeHnil JIOKYMeHTallMOHHOro obecrneveHms.

3.5. Perucrpaumns obOpallieHuit rpaxiaH, MocTynaioiumx B ajipec MHUHHCTpa,
3aMecTHTeNeil MUHHUCTpa, a Takke B ajpec Munucrepersa (06e3  ykazanus
JIOJIKHOCTHOI'O JIMIA), OCcyllecTBisieTcs crenuaiucTom OTesa J1ej01npor3Bo/ICTBa,
OTBETCTBEHHBIM 3a paboTy ¢ oOpanieHusiMi rpay/iaH.

3.6. [lncemennbic obpallleHUs rpaxkial nojliekar 00a3are/ibHOW perueTpainm
B Teyenue TpEX JiieH ¢ MoMmeHnTa UX nocrtyiiends B Munucereperso. B ociyuae
MOCTYIICHUS o0pallleHUii rpaXiaH B TPEUIBCPUM TIPA3HUUYHBIX WM BBIXO/IHbIX
JHEH  perucrpaims  MOKCT [POU3BOJIMTLCS B 1epBbid  padouuil  JicHb nocie
MpasJIHHYHBIX HJIH BRIXOJIHBIX JIHCH,

3.7. Peructpanus odpalleHHil rpaxjaH OCYHICCTBISCTCS B KypHase yudéra
MUCbMEHHBIX oOpatenuit rpaxian (npunoxenre No | k nacrosueii Mucrpykimu)
anbo B aBTOMATH3MPOBAHHON cucTeme y4uéra JIOKymMeHTOOOOpora (nanee -
perucTpalnoHubie GoOpMbI).

3.8. B perucrpaitionHeix Qopmax oTpaxkaloTcsi OCHOBHBLIC [TOMCKOBbIC
IPU3HAKK JIOKYMEHTA U CBEJICHUS O 3asiBUTE/IE:

Y4YETHBIH HOMEP U JlaTa PEerucTpalliu;

Gamusius,  KMA, oTHeCTBO aBTopa  oOpalleHUs WM HAMMCHOBAHHC
OopraHu3alliH, HArpaBuBILCH oOpalleHne rpak/laHuna;

MOYTOBLIN ajipec apropa odpauleHms;

TemMaTHka odpallicHus

KpaTKoe cojlepKaHue;

Pe30IIOIHH;

OTBETCTBEHHBIA UCTIOJIHUTEN b,

KOHTPOJILHLIH CPOK HCIOTHEHHS;

1aTa U HOMEp OTBETA Ha oOpalleHHe rpakaaHnHa;



pe3yJIbTaThl PacCMOTPEHHUS.,

Hannble o cyru oOpaiienuii rpakaan  u pe3yibratax paccMOTpeHHS,
BHCCCHHBIC B PCrHCTPALMONHBIC (DOPMBI, JOJKHBEI ObIThH KOHKPETHBIMH M HOCHTE
HHDOPMATHBILIN XapakTep.

3.9. lpu peructpannu obpanienuii rpaiian Ha JHIEBOI CTOPOHE [EPBOIO
JdcTa Ha  CBOOOMNOM  OT  TEKCTa  MECTe  CTaBUTCA  COOTBETCTBYIOLLHIL
PErUCTPALMOHHBII HITAMIT YCTAHOBJIEHHOrO 00pa3iia u BIUCLIBACTCA YUETHRIH HOMEp
H JlaTa PpErucTpaiium.

B caydac ccim  obpalieHde MoCTYnua0 B KauecTBE HPHIOKCHHS K
COINPOBOANTE/ILHOMY HUChMY W3 OPraHU3aluK MK OT JIOJIZKHOCTHOIO JIniLd, YYETHBII
HOMEp MPOCTABJISCTCS HA COMPOBOJNTEIILHOM ITHChME.,

Ecau k oOpatienuio npuiaraloTes cripaBoUtbie MaTepHaibl, OHH CKPENsioTes
C OCHOBHBIM JIOKYMEHTOM.

KonpepT He ynuuto)aercs, Tak Kak IITaMil Ha HEM MOKCET SBISTLCS
JIOKA3aTeIbCTBOM JIaThl TOJIYYEHHS JIOKYMEHTa M, KpPOME TOro, ajpec anropa
oOpatieH1st MOXKCET ObITh HaKUcaH JiniibL Ha KonBepre. KousepT coxpausiercs Bmecre
C JIOKYMEHTOM JI10 [OJIHOIO PEIICHHS BONPOCA H NOMEIUIACTCS ¢ HUM B JICJIO.

3.10. Ilopropubie oOpauienns rpaxiad perucTpUpylOTCs TakK K, Kak M
IIEPBUYHbIC.

[Ipy »rom B perucrpanuontbix (opmax 3aka3biBacTcss HOMeEp M Jara
MPEABIYLIEIO JIOKYMEHTa, @ Ha CaMOM JIOKYMCHTE B [PABOM BEPXHEM YTy JIe/IaeTCs
OTMETKA «ITOBTOPHOY.

[losropHbiM cuuTaercs obpailleHUe, NMOCTYIMBIIEE OT OJIHOIO U TOIO e JIHIA
10 OJAHOMY H TOMY 3JK€ BOIIPOCY, CCJIM €O BPEMEHH [0jla4H [CpBOIro oOpaiieHus
MCTEK YCTAHOBJICHHBIH 3aKOHOJIATE/ILCTBOM CPOK PAaCCMOTPEHHSI MIIH 3asiBUTEL HE
OblJ1 YJIOBIETBOPEH JIaHHBIM 110 1epBomy obpaitieHnto otgetom. Obpaliietus 0JIHOro
H TOTO 7K€ aBTOpPa 10 pa3HbIM BONIPOCAM [TOBTOPHBIMH HE SBJISAIOTCSI.

3.11. KosiexkruBnpie oOpalends rpaxjian  perdcTpupyloress B - o0liem
MOPSZIKE, MpU  ITOM B PErUCTPALMOHHBIX (POPMAX [POCTABISCTCS OTMETKA
«KOJUIEKTHBHOC» M BHOCATCS MNEPBbIC JBE-TPH Pa3z00puMBO ykKazaHHblie (aMHIHK;
1epBoi ykasniBacted (hamMHIIMg TOrO apTopa, B aipec KOTOPOIo MpOCST HalpaBHTh
OTRET.

3.12. I'paxjiannyi B CROEM MUChbMEHHOM o0palleHUun B 00513aTeILHOM MOPSJIKE
yKa3blBaeT HAHMCHOBAHWE TI'OCY/JAPCTBEHHOIO OpraHa WJIW opraiHa MECTHOrO
camoyripanjieHusi, B KOTOphle HanpasiisieT NUCbMeHnoe obpartenue, Jindo dhamuimio,
MMS,  OTYECTBO  COOTBETCTBYIOMICIO  JIOJDKHOCTHOIO  JIMLIA  MIM  JIOJIKHOCTH
COOTBETCTBYIOIIEIO JIMLA, CBOM (AMMIMIO, WMsl, OTYECCTBO (f10CjHeHee - 1pH
HAJIMYKUK), TOYTOBLIH aapec, 110 KOTOPOMY JOJKeH ObITh HarnpasiieH OTBET,
YBEJOMJICHHE O nepeajipecalluy oOpailleHus, a TakKe M3Jaraer CyTh Mpe/uloKeHHs,
3asiBJICHHUS MJIU JKal00bl, CTABUT JIMYHYIO MOJUTHCH U J1aTYy.

3.13. Tluchbmennbie obpatuenus rpak/iail, B KOTOPbIX HC yKazaHbl (amuiius
aBTOPA M MOYTOBLIN ajpec (Janee - aHOHUMHBIC 0OpallieH s ), 10 KOTOPOMY JIOJIKEl!
ObITh HATIpaBjCH OTBET, PErMCTPUPYIOTCS B 0OIeM MOpsI/IKe, B PErHCTPAHOHHBIX
(dopmax B KauecTBE aBTOPa NPOCTARIIACTCS OTMETKA "aHoHUMHoE".

Otrsert na anonnMuoe obpaituenue He naéres.

AnHoHumHble  o0pauleHus, cojlepKalliMe CBEJCHHS O  [OJAIOTABIMBAEMOM,



COBEPLIACMOM WIIH COBCPLIEHHOM 1IPOTHBONPABHOM JIeAHHH, 8 TAKKE O JMue, ero
HO/IFOTaB/IMBAIOLICM, COBEPILIAIOLIEM HIIH COBEPIIMBLIEM, MOJLIEKAT HarpaBIeHHIO B
FOCYNApCTBEHHBIH Opral B COOTBETCTBHH ¢ 10 KOMIIETCHILMCH, O uém B
PErHCTPallHOHHBIX (pOPMAX JlelaeTes COOTBETCTBYIONIAS OTMETKA.

OBpatenns rpakian, cogepixkalime HCLUCH3YPHbIE JIHOO OCKOPOHTEIIbHBIE
BBIPAKCHUA, yIPO3BI JKH3HH, 3J0POBBIO W UMYHIECTBY JIOJKHOCTHONO JMa uiu
‘LVICHaM €ro CeMbH, a TaKIKE TEKCT KOTOPBIX HE MOMIa&Tes IPOYTCHHUIO, KaK 1paBuIio,
HE paccMaTpUBaOTCs M octaloTes 0e3 oTBeTa no CYIUCCTBY IOCTABJICHHBIX B HEM
BOIIPOCOB, 0 4&m coobulaeTes rpawaanuny (MpH HaduuuH 1OYTOROIO ajapeca),
HalpasuBilemy obpailenme, o HeJlo Ny CTHMOCTH 310y HOTPedJICH S TPaBOM.

3.14. Jlas npuéma Mirepuer - obpaiennii npumenseres [pOrpaMMHOE
oOCCreuCHHE,  1PEe/lyCMATPHBAIOLICE  OBS3aTEBHOC 3QM0JIHEHHE  3asiBUTEIeM
PCKBH3HTOB, HCOOXOIMMBIX JUISi OPraHM3alli paboThi c o0palleHUSIMU  rpakiaH.,
Wutepuer - obpatenue pacneuatnisaeres na Oymaxnom HocuTele M jainsieiinas
padoTa ¢ HUM BeAETCA KaK ¢ MUCLMEHHBIMH 00pallCHUAMU IPakIal B HOpsiIKe.
YCTaHOBJICHHOM HacTosiei Muetpykumei.

3.15. Perucrpanms obpainennii Fpaiian, nocrynaioumx 8 Munucreperso,
OCVIIECTBIACTCA B aBTOMAaTU3MPOBAHHONI  CHUCTeMe yuéTa  JIeKTPOHHOIO
NokymeHToobopora «Jleno» (nanee — 91 «Jleson).

Perucrpaimonnnii Homep cocront 3 OykBeHHoro urjckca, yepes Tupe -
MOPAZIKOBOIO HOMEpA, HAlIPUMEP:

MU-25, rne Oyksennwiit unjeke «U» - nepsast Oykna  (Gamuiuun asropa
obpatiehns (MBanos), 25 - nopsaKonhiii HOMEp;

Ki1-26, re Gykpennsiii unnexe «Ki - KOMIEKTHBHOE obpattenue (noanucain
/iBa aBTopa 1 Oosice), 26 - nopsiikoBblit HoMep;

AH-27, r1e OYKBEHHBIN HHACKC «AH» - aHOHUMHOE obpaiieHme (6e3 ykazaHus
(hammim), 27 - OPSIKOBBI HOMEP.

3.16. 3aperucrpupoBaHHbiit JAOKYMEHT Nepelacresi MUHUCTPY (3aMeCTHTEINO
MHHHUCTPA WIIH MOMOUHUKY MAHUCTPA) JUISt IPAHSTHS pelteH s,

3.17. Perucrpaums oTBeToB Ha ofpaienus IpaiiaH 1npousBojMTes B O11ee
JICJIONPON3BOJICTRA.

IV. Hopsintok pacemorpenns obpamenuii rpasaan

4.1. Paccmorpenne obpauiennii rpaar OCYILICCTBJISICTCS B COOTBETCTBHU C
Koncturynmeii Poceuiickoii ®enepanmn, Koneruryumeii Yeuenckoii PecnyGnukn,
®ejiepanbtiniv 3akonom ot 02 mas 2006 r. No 59-03 «O HOPSIZIKE pacCMOTPEHHS!
oOpatenuii rpaskoian Poceniickoii Denepatnmuy, UHbIMH GestepalibHBIMK 3aK0HAMM.
HOPMATHBHBIMH  1IpaBoBbIMK  aktamu  [lpesuyenta  Poceniickoii Dejepaiyn,
INpasutensersa Poceuiickoit ®enepatuu, nassl u [IpaBurennerra Yeuenckoii
PecnyGnuku, 3akonom Yesuenckoii Pecny6nuku or 05.07.2006 1. Ne |12-p3 «O
OpAAKe  pacemorpenus  oOpaleHnit rpakaan B YeueHckoii PecnyOnuke» u
MOJOMCHHUAMU HacTOsiel MHCTpyKIu.

4.2, OrJ1e0 1e710MPOH3BOICTRA;

Opranusyer — yuer — oOpamienuii  rpakaaH, noctynaiommx B ajpec
Mununcrepersa;



HAlIpaBiseT oOpallleHust rpak/an Ha PACCMOTPEHHE B COOTBECTCTBYIONIME
CTPYKTYpHBIC 110Apasjie/ienus MunucrepeTsa;

OCYHICCTBIACT KOHTPOIL 32 MMOJHBIM M CBOEBPEMEHIBIM paccMoTpeHuem
NPCANIOACHMIT, 3asBICHHH, Ka06 rpaxkaH, NOCTYNHBILKX B MuHucTepeTBo;

OCYUICCTBIACT  MCTO/IMMECKOC PYKOBOJACTBO 110 paGore ¢ obpaicHus MM
FPOKIAH W TIPHEMY I'DAXKIaH B CTPYKTYPHBIX 110/1pa3/ic/ieHUsIX Munucrepcrna.

4.3. Pykoro,icTBO Munucrepersa, PYKOBOJMTEIIH CTPYKTYPHbIX
HOAPASACJICHHUH W JIpyrue JIONKHOCTHBIE JIMLA NIPH PaceMOTpEHHH [PC/UIOKCHMH,
3asBJICHUH H K00 JI0JIKHBL:

BHUMATCJBHO pa3dMpaThess B MX CYHICCTBE, B CAy4ac HEOOXOIMMOCTH
MCTPEOOBATH HYKHBIC JIOKYMEHTHI, HANPaBJIATH PAOOTHHUKOB Ha MecTa JUIsl TIPOBEPKH,
MPHHUMATE JIPYTHE MCPbI LISt OOBEKTHBHOIO paspelienus Bornpoca;

HPUHUMATL  ODOCHOBAHHBLIC PCLICHUS M0 TIPE/UIOKESHHAM.  3asBIICH HSIM.
anobam, obecneunBarh CBOEBpEMEHHOE MPaBHIILHOC UCITOJHCHNE YTUX PCLICHMIT;

coobuarh rpajkaasam B NHCLMEHHON MM YCTHOH (opme O pelienusx,
HPHUHATBIX 110 TIPCAIONCHUSM, 3adBJICHHAM, Kano0am, a B ciyyae UX OTKJIOHCHHS
YKa3blBATH MOTHBbL, 110 TPOCKOAM IPayIaH PasbsCHSTH NOPSIOK 00KAIOBAHNS:

CHCTCMATHHCCKU  aHAIM3UPOBATE WU 00001IATHL  NPEUIOKEHNS, 3asSBICHHSI.
KanoObl, cojepKalMecss B HUX KPUTHUCCKHE 3aMedanus ¢ 1C/HbIO CBOCBPCMCHHOIO
BBIABIICHUA W YCTPAHCHUS NIPHYHH, MOPOKIAIOUIMX HAPYHICHHS 1IPAB W OXPaAHICMbIX
3aKOHOM MHTEPECOB rpaxjai, H3YyUCHMS] 0011IeCTBEHHOTO MHCHMSI,
COBEPUICHCTBOBAHUS I'OCY/IAPCTBEHHBIX OPraHOB.

4.4. Tlpn paccmotpennn obpalleHHit rpakian PHHHMAIOTCS clieylonime
peleHms

O HanpapJjcHuu oOpallleHUs Ha UCITOJHEHNUE WK OCTABICHHH ¢I'0 0¢3 OTBETA:

O nepesiaie OOpaieHns Ul PaccMOTPEHUST B JIPYIHE FOCY/IapCcTBeHIble
OpTraHbl, Opratbl MCCTHOrO CaMOYIPABJICHHUS UIIW OPraHU3allMK 110 [IPUHAUICKHOCTH.

4.5. B cayuac, xoraa nojgyuennoe obpaiieHue He OTHOCHTCS K KOMICTCHIMN
MuHHCTEPCTRA, OHO JIONKHO OBITH B MSTHHEBHLIH CPOK €O s perucTpaly
HANpaBJICHO B KOMICTEHTHBLIA opran JMOO 3agBHTCIIO € pasbiIcHCHHEM, KyJla
CJIJIYCT HalpasHThL CBOE obpaileHue.

Ecin B jlokymenTe nocrasnensl BOMPOCHI, TPeGYIOUIME PCIUICHHS HECKOILKHX
OpraHu3alliid, 1ojyvuBlIee obpallleHHe yupekieHue HepeiasT HEOOXO/IMM VIO
MH(OPMAIHIO B 3TH OpraHu3allkHu.

B ciyuae riepechiiki JOKYMEHTOB B pyrHe opraHnu3aiini 3asBHTCIH CTABSITCS
00 TOM B H3BECTHOCTb.

4.6. Ecain B niporiecce paceMOTPEHHS JIOKYMEHTA PYKOBOMTEI b MOKET cpasy
PEIINTL TOCTABICHHBIH BOIMPOC, OH OTpa)aeT CBOE peuicHie B Pe30IONUH, Ha
OCHOBAaHHMK  KOTOPOH cocTaBiseTCs OTBeT 3asBuTe/t0. Eciau  Boupoc Tpebyer
PasbACHCHUA, B PC30JIOUMH  YKa3bIBAOTCS  MCHOJNHUTEIL W CPOK  OTBETHOIO
pasbsicHenns  JIOKymenTa.  Bee  ykasanus  pyKOBOJAMTENS  [EPCHOCHATCS B
PCrUCTPAIHOHHYIO (DOPMY.

4.7. Obpanenins rpaxan, coaepxanine odkanoBaue cyaeOHbIX petieHuii,
BO3BPALIAIOTCS 3aMBHTCIIAM, HANPABHBILIMM oOpamieHne, ¢ pazbsiclcHUeM [10psIKa
o07anoBaus 1aHHOrO Cy1e0HOI0 petieHus.

4.8. Banpenaercs nanpasisth obpalienus rpakian na paccmMoTpeHue B



OPTaHW3aliM. WilH JIOJIZKHOCTHBIM JIHLAM, PEHICHUS WM JIelicTiHS (OeseiicTBHe)
KOTOPbIX 00xalytores.

4.9. B cnyuae eciu paccMoTpeHne  obpalucHuii  rpakaan  nopyuaercs
HECKOJILKUM - HCITOJIHMTEIIAM, OTBCTCTBEHHBIM  SIBJISIOTCS HCITOJIHUTE/IL,  KOTOPbIH
YKa3aH B Pe30MOLUH TIEPBhIM.

4.10. o obpanenusm rpaskzan, PHHATBIM K PACCMOTPEHHIO. OTBETCTBEH HBI}
HCIIOJINHTCIIL  1IDOBOJIMT  NPOBEPKY [0 yKa3aHHLIM B obpariietinm  dakTam,
OCYHIECTRIACT ¢OOP HIDOPMAIHH K JIOKYMEHTOB.

4.11. OGpainenns rpaxjaan cuuraiores PACCMOTPEHHBIMM, €CJIH Pa3PeHICH
BCC TOCTAB/ICHIBIC B HUX BONPOCKI, PUHATBI HCOOXO/IMMBIC MCPbI 110 YCTPaHECHHIO
YKA3aHHBIX HC/IOCTATKOB M B YCTAHOBJICHHBIE CPOKM 3a5I BUTEIISM JIAHbl OTBCT L,

4.12. Texer orseta cocrapiserca B opuUMAIbIOM CTie Ge3 viiorpedeHus
ciykeOHnIx ab6pesuaryp. OrBer Ha oOpaineHne rpakjaalita J0JIKeH CoepikaTs
FOPHIHYCCKH  000CHOBAHHYIO HH(OPMAIIHIO 110 KaXJIOMY M3J0KCHHOMY B HeM
BOTpocy. pi HEOBXOMMOCTH B OTBETE NPUBOIMTCS CCLUIKA HA 3aKOHONATCABHLIC I
MHBLIC HOpMaTHBHbIC npaBoBbie akThi Poccniickoit Mexcpainn u Yeuenckoii
PecnyOinmku,

4.13. Ilpu pacemorpennn obpatienmii Fpaxk/an, CoJlepkaiix BoHpOChl, Ha
ROTOPLIC 3AABUTENAM HEOHOKPATHO JIABATHCH [THChMCHHbIC OTBETDI 110 CYHIECTBY B
CBASH C panee HAlPaBAsEMbIMU O0PAILEHUSIMU U B KOTOPHIX HEe [PHBOSTCS HOBbIC
JIOBOJLI - W OOCTOATENLCTBA, TMPUHUMACTCH PEIICHHE O  Oe30CHOBATELHOCTI
Q4EPe/IHOI0 O0pallleHHs M NPEKPaLleHHH NEePenuCckn ¢ 3asBHTeIsMu. O J@aHnoM
PEIHCHUM  YBCOMISIOTCS  IpaXjlane,  Hanpasupiive  obpaiienve,  |lepenmeka
BO30OHOBIISICTCS, €C/IM OCHOBAHMS, 110 KOTOPLIM OHa Ohisia [peKpaleHa, yerpanenl.

4.14. Ecnn oTBeT 10 CYUIECTBY MNOCTABICHHBLIX B oOpalieHmsix  rpazk;/ian
BONPOCOB  He  MOKET ObITh @ Ge3  pasrnamenust CBeJACHHI, OXPAHICMbIX
3aKkoHonateibeTOM  Poccniickoil  ®enepain, B TOM  uMclie  COCTABISIONIAX
FOCYIApCTBCHIYIO I MHYIO  OXpaHACMYI0  (besicpasibibiM - 3aKOHOM  Taiiny,
SAABUTCIISIM. HaTlpaBUBIINM oOpaiiieHme, coobIEaeTes 0 HEBO3IMOKHOCTH 1aTh OTBCT
MO CYIMCCTRY 110CTABICHHBIX B 1EM BONPOCOB B CBSI3U C  HEJIONYCTHMOCTHIO
pasriianicHus YKazaHblX CBEACHHUIA.

4.15. 3anpenaercs HaNpPaBASThL 3aABUTENAM OTBCTLI ¢ HCIIPABICHHUSIMHU WM
OIIHOKAMH (B TOM YHCIIE B PEKBU3UTAX).

4.16. Orsernl 3asBUTENAM TICHATAIOTCS Ha GJaHKaX YCTAHORICHHOIO obpazia
W T10CJIC pPerucTpalliiy HaNpasisioTes 1o noyre.

4.17. Wurepuer - olpamenust nojuiexar pPaccMOTpeHHIO B [OpPSJIKE,
yeTaHoBCHHOM Hacroauieit Mucrpykuneit. B arom ciyuae orser sagsurensm
HAIIPABISICTCS 110 HOUTOBOMY a/IpeCy, yKazaHHOMY B 0OpalieH .

4.18. OcnoBaninem Juis 0TKaza B paccMoTperinn Murepuer - olpatiehus
MOMKET CIYKHTD:

OTCYTCTBHE NOYTOBOIO a/ipeca Jijisi OTBeTa:

mocryiienye  aybankara  ywe npuustoro  Murepher - o0palleHHs:
HEKOPPEKTHOCTE co/ieprkating Mnrtepuer - obpatenns.

4.19. PykoBojurenn CTpyKTYpHBIX TO/pasicicHuil Mununcrepersa  necyr
HEPCOHAILHYIO  OTBCTCTBCHHOCTL 32 OPraHu3aluio  padoThl ¢ obpalicHUAMY
TPAAK/IAH, HX CBOCBPEMCHHOC, KAUECTBCHHOE W 0OBEKTHBHOE paccMoTpeHie.



4.20. Hapywenue ycranosjieHHOro rnopsjika pPacCMOTpeHUsl 1pe/UIOKEHHMIT,
3asBJCHUH W Kasl00, OIOPOKPATHYECKOE OTHOLICHHE K HUM. BOJOKHTA. a4 TAKKe
[TPECIC/IOBAHME I'PAK/IaH B CBSI3M C noJaveit npeJulosKeHH i, 3asBicHuil, kajiob Jubo
3@ COACPKAILYIOCH B HHX KPUTHKY BIEKYT B OTHOIIEHUM BUHOBHDLIX J10JKHOCTHBIX
JIALL OTBETCTBCHHOCTEL B COOTBETCTBHH € 3aKOHO/1ATE/IHCTBOM.

Ecau  ykasanuble mnapyiuenus ycTaHOBICHHOTO nopsi/ika  paccMOTPCHHS
OOpauieHus  rpak/ial NPUYHHKIN  CYLIECTBCHH I Bpe/l I'OCY/IapCTBCHHBIM  HJIH
OOIIECTBCHHLIM  HIITEpecaM WM npaBamM W OXpaHACMbIM  3aAKOHOM  HHTEpECam
Fpaxkjan, TO OHW BICKYT YrOJOBHYK OTBETCTBEHHOCThL B  COOTBCTCTBHM ¢
3aKOHOJIATC/ILCTROM,

[ojaua rpazilannHOM 3asBICHUS WM KANOObl B KICBOTHHUCCKHX 1ICIAX
BACHET OTBCTCTBCHHOCTD B COOTBETCTBHU C 3aKOHOJIATE ILCTBOM.

V. Cpokn pacemorpenns obpamennii rpaxian

3.1 Obpanenus rpakian paccMaTpuBaroOTCs B CHeYIONNE CPOKH:

Hanpapienibic - Aamunncrpauueit  Tpesunenta  Poceuiickoit  eaepaiuim,
Anmaparom [lpasurensera Poceniickoii ®enepaunn, wienamn Cosera (beneparinn
Oepepanbioro Cobpanust Poceuitckoii Mejepariin, Jenyraramu 'ocviapeTsennoii
Jdymer - @ejiepansiioro  Cobpannst  Poccwuiickoi (Menepaunu.  QenepanbibivMu
OpraHamMu  MCHOJHHTEILHOI nactu,  luasoit  Yewenckoi  PecnyGiuxw,
[lpasurenserson  Yeuenckoit  PecriyGunku, uienamu [apnamenra Yeuenckoii
PecniyOuinku, opranamu uenonnurenbHoit Biactu YeueHckoii PeciyOGiukn, Japyrumu
FOCYAPCTBCHHBIMI opranamMu W Tpelylole  coobiicHns  pe3ysibTaTon
paccmoTpenns obparieHuil rpaxian B HX apec - B ¢pok, yKasaiblii B NOPYUYCHHUH,
JU00 B CpoK, He npesbinalonmit 30 el co s perucTpaiuu B MuHucreperse;

HHBIC OOpallleHdsl TPakAaH - B CPOK, HE Npesblatonmii 30 el co s
perucrpaiiiu B Munucrepcerae.

5.2. B Tex cuywasx. KOFLAa Juis paccMOTPEHHS 3asiBicHus WM Kaio6h)
HEOOXO/IMMO  NPOBC/ICHUE  CHCIUAIBHONR  11POBEPKH, 3aMpoOc  JIOHOMHUTENbHBIX
MaTepualoB JIHOO MPUHATHE JPYTHX MEP, CPOKH PaccMOTpeHus MOryT ObITh B
[OPSA/IKE UCKINOUCHINS MPOJUICHB MUHUCTPOM MJIM 3aMECTHTEIEM MHHHMCTPA, HO He
Oozee uem na 30 jneii. O nposuieHnn cpoka paccmoTpeHus o0patieHmus coodIaeres
BASABUTCIIO € YKA3aHHEM NPUYUH M, B CIIy4ae HEOOXOIMMOCTH, BHILICCTOSIHIEMY
Opramy rocyJIapCTBCHHON BJIACTH, HANPABMBIIEMY OOpalleHHe Ha PACCMOTPEHUE 1
CPOK, yKasaHHbIH B HOPYYEHUH, MO0 B CPOK, HEe NMpeBbiaiommii 30 juieii co s
perucTpaniu obpaiieHis 8 Munncreperse.

VI Kowrposib naj uenojinenuem nopyuenuii no obparennsam rpakian

6.1. Kowrposn wucnontcuus nopyuenuii 1o PACCMOTPCHHUIO  OOpallCHHI
Fpaiat — BKIOYACT  MOCTAHOBKY HA  KOHTPOJb, [MPOBEPKY CBOCBPCMEHHOIO
AOBCACHUS  JIOKYMCHTA  JIO  MCIOJIHUTENIS, PeryJHpoBaHHe Xoia HCHOMHCHHSL.
NPCAYNPCAMTCIILIBIH KOHTPOIIb, CHATHE ¢ KOHTPOJIS, HANPABICHHE HCIOMHEHHOIO
JIOKYMEHTA B /1¢/10, yHET, 00001I€HHe W aHAIM3 XOla M PE3YJILTATOR HCIONHEHHS
JIOKYMCHTOB, HH()OPMUPOBAHIE MHHHCTPA.



6.2. Kourpoib 3a nostbiM u CBOCBPEMEHHBIM paccMOTpeHuem obpatieHuii
rpazkaan odbecrieanpactes OTHCIOM ACNONPOH3BOICTRA.

6.3. Ha xonrponn crasses:

odpauciius  rpakiaH,  HanpapieHHbIe Aavunuerpanued  Ipesuenra
Poccuiickoii  ®ejiepaunm, Annaparom [Mpasurennera Poccuiickoii  Meseparnn,
wicHamn Cosera Mejepauun MepepanbHoro Cobpatins Poccuiickoii (eneparin,
aenyratamu - ocynapersennoii  Jlymer  ®enepansuoro  C obparns  Poccuiickoii
Gepepannn, [ asoit  Yeuenckoii PecniyGumkn, Ilpasurenncreom  Yeuenckoii
Pecriybauku, wienamu  Ilapnamenra  Yeuenckoii PecnyGiunkun  u 1pebylontme
COOOLIMTH Pe3yJILTaThl PACCMOTPEHHs 0OpallleHHii rpask/ian B nx ajapec;:

obpaliictinsg  rpa¥ian,  HanpaBAEHHBIC  WHLIMM (hesrepaibHLIMH  HIIH
peciyGIHKaHCKHAMH opranamu HCTIOIIHUTENIBHO BJIACTH, JPYTUMH
FOCY/IAPCTBCHILIMK - OpraHaMi W TpeOYIOUHMH  COOOIMTL  Pe3yJibTaThl
paccMoTpeHus o0palenuil rpaxkian B ux ajpec:

HHbIC O0palllCHUA IPAsK/IaH, MOUIeKallHe PacCMOTPEHHMIO.

6.4. llocranoska Ha KoHTposnk obpaiiennii  rpaxkian  OCYHICCTBISETCS
cneramictom  Oriena  JIeoNpoOU3BOJICTBA,  OTBCTCTBEHHLIM  3a  pafoTy ¢
00pALICHUSIMI IPAK/IAH, M BKIIOYACT B ce0si OTMETKY O KOHTPOE Ha JIOKYMEHTE W
BHecenue  undopmanun 8 DJ1 «Jlenon, kpatkoe cosjepkanue  HopysdeHus,
OTBETCTBEHHBIH  HCMOJHWTE!Ib,  COUCHOJHMTCAM  COMIACHO  PE30JIOLUMH M
KOHTPOJILHBIH CPOK UCITOJIHEHUSL.

Jlara ncnosunenns ucuMcnseTes B KaJNCHIAPHBIX JHSX C JIaThl PEIHCTPAIIHM
oOpatieHuii.

6.5. Cnpasouno-undopmanmnonnas padora 1o paccMoTpeHnio obpaiierinii
OCYIIECTBIACTCH  HA  OCHOBE CAMHOM 0asbl JJICKTPOHHOIO JIOKYMEHTOO00pOTa
«/Jlenoy.

6.6. Bce orannt JBMKCHHSI KOHTPOIMPYEMOIrO JIOKYMEHTA JIOJKHLI ObITh
OTPAKEHBI B pericTpaitnonibix popmax. OOpatienne cHUMaeTest ¢ KOHTPOIIS TOABLKO
Hocie (pakTHUCCKOIO BLINOJIHCHUS MPUHATONO 110 HEMY pPellieHHs, 0 4&M JeaeTes
OTMCTKA B perucTpainontbix opmax. Pacnopsikenue o cusituu ¢ Koutposs 1aét
JIMILO, HPHHSIBIICC PEILIEHHE MO JIOKYMCHTY.

Pesyanratsl perienus Bonpoca, rMocTaBieHHOro B obpallicHuu, cooliaercs
3asiBUTE/N10.  OTBCThl  JI0JUKHBL - ObITh  MCHEPHBLIBAIONIMMH,  COOTBETCTRYION MMM
JIeHCTBYIONIEMY 3AK0HO,/1aTC/ILCTRY. Perienue, NPUHATOE C/IMHOJIMYHO
KOMIIETEHTHLIM JIOJIZKHOCTHBLIM JIMIIOM, COODLIAeTcsi aBTopy oOpaliicHus OT HMCHH
Opraia, KOTOpoOMY  IO/IMHHEHO  JIOJDKHOCTHOE  JIMIo.  Peuienue,  [pHHSATOE
KOJLIEIHANIbHBIM  OPraHoM, COO0DIIAcTCsl aBTOpY 0OpallieHsi CO CChUIKOIT Ha jaarty
INPHHATHS STOIO pelicHus MO0 B BHJIC BBIMUCKK M3 pelicHus win npotokosia. OO
OTKA3¢ B MOJOKHTCILHOM PEIUEHHN TOJHSTBHIX B MPEMIOKCHUAX, 3asBICHUSAX M
Aanobax BONPOCOB Takke coodIaeTes 3asBUTENIO B IUChMCHION (opme. Orkas
JIOJIKEH ObITh 000CHOBAI, YKa3aHbhl MOTHBbI M OCHOBAHMUS JUIS OTKA34.

Crenpanner  Orgena  J1e/0npou3BoOJACTBA,  OTBETCTBEHHLIH 3a  padory c
obpaleHusiMi Ipaskcian, 00f3aH CUCTEMATUUECKH BECTH aHalu3 1o KaTeropum
nokymenton. Ileprnoaniecku (pas B KkBapTal) cOCTaBSIOTCS OTHCTHLI M CIIPABKH, B
KOTOPLIX OTPAXKAIOTCS BOMPOCHl, HX KOJIHUYECCTBO [0 KAK/AOMY BONPOCY. A TaKKC
KOJIMHECTBO HOJNOKUTCIILHBIX W OTpULIATE IbHLIX penieHuit. Kpome Toro, B oruerax



YRA3bIBACTCS, CKOMLKO OOpalenuit 6b10 penieno B CPOK, CKOJILKO [POCPOUCHO M
noyemy.

6.7. Ilocie oxonuarensHoro PCLICHHS W MCTIONHEHMS HA KaXk/IOM JIOKYMEHTe
ACIACTCA OTMETRA «B JICJIO» W CTABUTCS JIMYMHAS MOAIHCH JO/KIOCTHORO JIM1a,
HPHHSBLIETO YTO PelICHHE,

[Hommmuuikn npennoxennii, 3assaenuii 1 skanob [MOCJIC UX paspelicHus, a
TAKIKE KOIMMM OTBCTOB HA HUX B 00S3aTeILHOM MOPSI/IKe npejicranisitores B Oren
ACJIONPOU3BO/ICTRA JUIS CHATHS ¢ KOHTPOs M (opMupoBanust B aeia. Ormerka o
CHATHH C KOHTPo!Ist BHOCUTCS B D ]I «Jlenoy.

6.8. Custie ¢ KOHTpOISE HOpYyYeHnii 1o paccmoTpenuto odpalleHnii rpazkan
OCYIIECTRIISICTCSH:

PH HIPE/ICTARIICHUH HCITOJIHHUTEIEM KOIMKUK OTBETA 3asiBHTEIIO 110 CYLLECTRY
obpatlieHms:

MPH TIPC/ICTABICHAN  MCHOJIHUTEIICM NTUCAMEHHONW MH(OPMAIlUM O JIHYHOI
BCTPEUC € 3Q4BUTCICM M PEUICHHUH BOIMPOCOB, M3NOKCHHLIX B oOpatteHu
rpaK/JiaHnuHa:

pu- nepeasipecanny o0palleHust rpak/iaHuHa B JIpyroii rocy/1apcTBEHHBIH
Opraf WK JIOJZKHOCTHOMY JIHIY, B KOMIICTCHLHIO KOTOPBIX BXOJMT peHicHUE
[OCTAB/ICHHLIX B OOPAIEHUH BOIIPOCOB, MPH MPEACTABACHHH HCIONHHTCICM KON
MHCbMA O HAupapjicHUU  oOpallleHus MO  NPUHAUICAKHOCTH M KOIMH  OTBETA
3asBUTCIIIO O 1epea/ipecallii ero odpatieHus.

OGpattienis  rpaskiai, Ha KOTOpbie Jal0Tcs MPOMCIKYTOUHBIC OTBEThI, C
KOHTPOJIS HE CHIMAIOTCH.

VIL Xpauenue nucsMennbIx obpamennii rpaxian n MATEePHATOB, CBSI3AHHBLIX ¢
HX pacecMOTpeHuem

7.1, Kouuu obOpaiienuil rpakaaH co BCEMH OTHOCSIIMMHCH K HUM
MarepHaliamu, pacemMoTpentsie B Munucrteperse, GopMupyloTes B aeia U Xpansares
B OT1¢/1€ 1e71011pOH3BOJICTBA B COOTBETCTBHH C HOMEHKJIATY PO J1e1.

7.2. Bee nouMHHMKK o6palileHHit rpak/ial, a Takke KONHH OTBETOB Ha BCe
KOHTPOJILHBIC [IOPYHCHHS 110 PACCMOTPEHHIO OOpallleHHi Ipak/ian XpaHarcs B
Ornene senonponssoacTaa.

7.3. Paceviorpentibie obpatiieiins rpakian GOpMUPYIOTCS B JeAa OT/ACIBHO OT
obuieii nepenuckin. Bmecte ¢ oGpalieHUsAMI TIOUIHBAIOTCS KOHNMS OTBOTA M BCC
AOKYMCHTBI, OTHOCAIIMECS K dTOMY Bornpocy. Kaxkioe obpainienue cocrapisger B jeie
CaMOCTOATEIILHYIO IPYIIY JIOKYMEHTOB. BHYTpH siema STH rpyiiiibl JIOKYMEHTOR
pacnonaralortes B aja(aBuTHOM Topsjike no GamuiuaM saasureiacii. B cayuae
[OBTOPHOIO  OOPALICHHS WK TIOSIBIICHUS  JIONOJHUTEALHLIX JIOKYMEHTOB OHH
MOJULIHUBAOTCS K JIAHHOH IPYIIE AOKYMCHTOB.

Eciu B crpykTypHOe nojpasjienenue HOCTYNaeT OGOMLIIOE KOJIHYCCTBO
obpamieHnii rpakian, TO Kak1oe N0 3aBOMTCS MO OJHON WM HECKOJLKHUM
HauaJLHbIM OYKBam (paMUJIUIH 3asgBUTCIICH.

Ecau obpaiiennii Masio, onu MoryT 6biTh CrpyniupoBasl B OJIHO - /1Ba JI¢Ia,
KoJUIEKTHBHBIC 1IHChMA MOUIMBAIOTCS B OT/IE/ILHOE €10,

[pu neGosnbinom konmnvectse obpalieHnii HX MOKHO Fpynmuposarth B Jiehd B




XPOHOJIOIHUYECCKONM  MOPSAJIKE, HCXOAS W3 JIaThi nocrymienud. Jlonosnurenbiobie
MaTCPHAJILL 11O BOIIPOCY HIIH MTOBTOPHOE 0OPAICHHE NOIIHBAIOTCS K NEePBOH rpynre
MaTepHalion.

7.4. B jies1a rpynnupyiores Toinko MCnosHenple JIOKYMCHTbI.

7.5. llpn  ¢opmupoBanuu aen TPOBCPACTCA  IPaBMIILHOCTL  O(OPMICHHUS
AOKYMCHTOB B /1C.10, HX HOJIHOTA (KOMILIEKTHOCTS), Hepacemorpennbie oGparierims
FPAKAAN, @ TAKIKEC HCNPABHILHO O(DOPMIECHHBIE JOKYMEHTH B JIe/10 IO/ ILIHBATE
3anpelaeTcs.

7.6. Matcpuansr 1o o6panienusm FPAXKI@AH  XPaHATCH B COOTBETCTBMHU C
TPeDOBAHUSIMIL HHCTPYKITHK 110 JICJIONPOH3BOJICTRY,

5.0. llo ncreuennn  yeTaHoBICHHBIX CPOKOB  XpaHCHUS JIOKYMEHTBI 10
0OpalileHHsAM Ipaskial nouieKar YHHUUTOXCHHIO B YCTAHOBJICHHOM MOPSJIKE,

B HeoGxo/mmbIx cyuasx komuccueii Munuctepersa Mower ST NPHHATO
peiieHne 00 yBCIHUCHUN CPOKA XPAHCHHSA HIIM O OCTOSHHOM Xpanenun nanbonee
HCHHBIX  00pulicHuit  rpakaaH,  CBA3aHHBIX ¢ [PC/UIOKCHUAMH 1o
COBCPIICHCTBOBUNHNIO  cepbl  CTPOUTENBLCTRA U KUIHIHO-KOMM Y HQIBLHOTO
Komriiekca Heuciickoii Pecrny6imkn,

VIHL Jlnunstii npuém rpazaan

8.1. Tlpném rpaskzian MHHHCTPOM, 3aMecTHTENSIMH MHHHUCTPA MPOBOJMTCS B
YCTAHOBIICHHLIC 11 IOBS/IEHHBIC JIO CBEJICHHUS I'PAXIAH JUIHN W YACkI,

8.2. Opranmsauns npuéma rpakaan B Munucreperse  ocyulecTiseres:
MHUIHCTPOM - B 1IPHEMHOI MUHMCTpA;

BAMCCTHTCIAMH MHHHCTPA -~ CCKpeTapuaTaMu 3aMeCcTUTEe el M HHUCTPA;

8.3. Yuér u KouTposh Henosnenms NPHHATBIX PEIICHUI 110 UTOraM JIHYHOIO
nmpucma rpax/ial BeadTes B KypHalie perueTpanun npuéma rpasmian (npuioxkeHue
Ne 2 k nacrosineii Mnerpykimn).

B ciyuwac ccnm 3agsiaenne win sxkanoba e MOIYT OBITh paspeiieHbl Bo Bpewms
MpHéMa, OHKM W3IAraloTesl B NHCHMEHHOI (opme u ¢ numu BeadTes pabora Kak c
TUCBMEHHBIMH OOPAILICHHSMH.

B cayuac ecin  nocranenimie FPamIaHMHOM  BOIIPOCHI  HE BXOJIT B
kKomnereniio  MunncTepersa,  emy  paswscHsercs Mops/Iok  odpallieHus B
COOTBETCTBYIONHEC OPranbl OCY/1apCTBEHHON BJIACTH.

8.4. Ilpucy rpaxian opranusyercs i CACAYIOIICM TOPSIIKC: 3A1UCH HA HIPUEM,
Opranusaums  npucéma, pabora ¢ [IHCHMEHHBIMM obpatleHHs MM I'paskiaH.
HOCTYIUBHINMIL BO Bpems npuéMa, opraHusauus paboTel 110 JIOKYMEHTAIIHOHHOMY
odecrieucHnIo npuéma.

8.5. 3aich Ha NPUEM OCYLICCTRISETCS HA OCHOBAHMK 3AABICHHH I'paxjan ¢
W3IIOKCHUEM CYINCCTBA BOIIPOCA H 1IPUIIOKEHUCM HEOOXOMUMBIX JUIS paccMoTpeHus
O0palleHMs JIOKYMCHTOR.

3asBaciis o npuéme, CPCAAHHBIC 10 TENePOHY MIIH 110 YICKTPOHIOIN noYTe.
K PacCMOTPelHio e MPHHUMAIOTCS,

lpu  nnvnom  npuéme  rpawganun  oBssan MPEABLIBUTL  JIOKYMEHT,
YZAOCTOBEPATOLIT €10 JIMYHOCTh.

8.6. Fcii B xosme nuunoro NpUCMa  M3JI0KEHHbBIC I'PakIaHHHOM (akTb W



OOCTOSITCILCTRA ABNAIOTCA OYCBHHBIMI U HE TPEOYIOT JIONONHHTRILION NPOBEpKH,
OTBET Ha 00paNICIMe ¢ Coracus MpakAaHnHa MOKET ObiTh fal verHo. Cojtepkarine
YCTHOrO 00paiiiciing, a Takke pesyibTarsl ero PACCMOTPEHNA 3aHOCHTCS B KypHA
pernucrpattin  1ipucma  rpakcian. B oocTanbHBIX  clydasx  3agBMTCNIO  jadTes
MHCLMEHHBI OTBCT 110 CYIIECTRY TOCTABIEHHBIX B 06palieHuu BOIIPOCOB.

B xojte sitnoro npuéMa rpakianuny MOKET ObITh OTKA3AHO B AAlkiCHilen
PACCMOTPCHUH  OOPAIICHHUS, CCIIM  paHee eMy Obll jan oTBeT Mo CYIIECTRY
MOCTABICHUBIX I HEM BOIIPOCOB.

IX. Cipasii, HAOMHHANHS, ONCPATHBHBIC H AHATHTHUYCCKIE OTHET LI

9.1. Owen 1e/0NpousBOICTBA  eKEHeIeIbHO  HANPABISCST HCHOMHHTSIM
HAIOMUHAHNS O 1IPHOJIMIKCHIM  CPOKOB  MCHOIHEHUS (HEBLITOIHCHHBIX B CPOK)
JIOKYMEHTORB,

9.2. COTpyIMKN  MHHMCTEPCTBA, OTBETCTBEHHBIC 33  HCHONHATEILCKYIO
AMCUHIUTRY, [IPC/ICTABISIOT CKEHEICIBHO (ITPH HEOOXOAUMOCTH [IOKBAPTAILHO) B
Ories 1es10npoii3B0ACTBa HHGOPMAIHIO 0 XOJIC HCTIONHEHHMS! JIOKYMCHTOR,

9.3. O J1enonpon3BoicTsa GOPMUPYET CBOHBIC J@HHBIE O COCTOSHIH
paboThl 110 PacCrOTPEHHIO 0OpAIEHHiT FPAKIaH ¢ NePUOAHUHOCTHIO:

OMECPATHIIBIC OTYETh] - CHKEMECIHUHO;

AHAMTHUCCKUE OTHEThI - 10 HTOIAM HCTEKILCIO rojaa (npum HeobXomMMOCTH
[IOKBAPTAJILHO )

nHpopmaiis 0 pacemoTpenni  obpaiieHuii  rpaxial,  HOCTYHHBIINX 13
Apvunucrpaitnit - llpesuaenra  Poceniickoil  Desiepaltn - noKBapraibHo,
MOCTYNMUBIIMNX U3 Axamunuctpauun  ['nasel  u Ilpasurennersa  UcueHckoid
PecnyOmnukn — nomecsuno.



[ Ipunoxenne No |
K. 3.7. Muerpykuny

Kypuag yuéra nuesMeHHbIX 00panennii rpazian

| Iopsizt | Homep O.M.0. Kparkoe
KOBBIH | W j1aTa \iropa CoJIepIKan
YHETH | HOCTVIL | oOpaleHns . He .
bl CHHY .Croaapec | obpatteHu
‘ HOMEp | JIOKYMC s
| Hra
— o

Nen/n | Jlara
|

e

S S (N

5

npuima

e

(HauMEHOBaHHE CTPYKTYPHOI'O Mo/Ipa3/icieHHsl)

®.1.0.
Komy nano
nopyucHue
0
paceMoTpen
Hu
oOpatieHms,
paciucka u
Jara

Kowmy

HATIpABICHO |

11 |

HCITOJIHEHH

g, pacimcka
M flata

Y O

Jlata u Hosmep Jiena.
HONMCP | B KOTOpOE
OTBETA HA NOJUTHTbI
obpanenue | J10KYMEHTbI
(nepeaspecalt | ormerka 0o
un OCYIILECTRIICH
odpaIlcHus) | HH KOHTPOIIs

HCMOIHCH A

[ Ippaomwenne No 2
K 1. 8.3. Mucrpykinu

Kypuau perucrpanun npuéma rpaxian

(HAUMEHOBAHHWE CTPYKTYPHOIO MOJAPA3JIC/ICHHs)

Dbamunms,
UMSsl, OTUECTBO | I
| rpak/lanina

e

Anpec

PAIKIAHHHA

Kparkoc
cosiepkanne

damuimsi.
BEJLVHIETO
obpatneniug | npuém

Pesyabrars
PACCMOTPCHHS
oopatEetms

e — —
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